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E*Value Quick Start 

Turn On Change Request Functionality 

Students are able to make schedule change requests through E*Value once that functionality has been turned on.  This 
opens the window for students to request schedule changes. NOTE this guide assumes that initial set up for Change 
Schedule Request tool has been set up for rank(s) and just needs to be activated. 

1. To begin,, click on the Schedule 
tile in the top navigation bar to 
see the Schedules Menu bar, 
and then click on Student 
Reports. 

  

2. Click on End User Interface in the Setup Menu. 

 

 

 

3. Click Action 
Icon(s) of the 
appropriate 
rank(s) 
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4. Once Action is clicked Status Drop Down Box appears and status can be set to active. 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

5. Schedule Change Request tool is now available to the rank(s) that were set to Active. 

 

Click Update to 
save status change 
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