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EPAF – RESUBMIT OR WITHDRAW 
 

This manual provides step by step information on how to 
resubmit or withdraw an EPAF form. 
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EPAF – Resubmit or Withdraw 

EPAF AUTOMATED FORM 
EPAF (electronic personnel action form) is a module within PeopleSoft that allows for paperless 
employment transactions such as hiring an employee, job changes and employment status 
changes. The EPAF is initiated by a department initiator then it is electronically routed for 
appropriate approvals, notifications and finally entered by HR into the system.  
  
Step Action 

1. After logging into HR Direct, click on the Department Self Service link. 
 
 

 
 
 

2. Click the EPAF Home Page link.   
 
The EPAF Home Page is a useful area for managing PA Forms. Here you will see links 
to open your worklist, start a new EPAF, resubmit, change or withdraw an EPAF, or 
view an EPAF. 
 
 
Click the Resubmit, Change or Withdraw an ePAF link. 
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Step Action 

3. Enter eForm ID or search by any of the categories listed below.   
 

Below is an example of searching by dates.  This allows you to see dispositions on all 
your eForms.  Select your eForm. 
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Step Action 

4. The ePAF form you selected will open.  If you are withdrawing the ePAF form, go to 
Step 6. 
 
To change and resubmit the ePAF form, navigate to the section of the form you need to 
change.  In this example, the effective date was changed. 
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Step Action 

 
5. 
 
 
 
 
 
 
 
 
6. 
 

Use the “Next” button to continue navigating through the form, making any needed 
changes. 
 

 
_______________________________________________________________________ 
 
Once all changes have been made and you are on the last page of the ePAF form, 
complete the “Comments” section as to why you are resubmitting the form.  Then click 

the  button.   
 
This will resubmit the ePAF form to workflow and will begin the approval process 
again. 
 
 
If you are withdrawing the ePAF form, you should still complete the “Comments” 

section but then click the button.   
 
This will close out the ePAF form. 
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