[image: image1.png]


K GRANT PROCESSING CHECKLIST

University of Massachusetts, Worcester – Emergency Medicine
RF requires 6 business days to review materials

*This is a general checklist.  Please follow the specific instruction for the type of K you are submitting.
PI is responsible for:

 FORMCHECKBOX 
  Three Letters of Reference (Include List in Cover Letter and as an “Other Attachment”).  Letters are 

      submitted by letter writers via the Commons and do not include Mentor/Co-mentor.
 FORMCHECKBOX 
  Must contain Mentor/Co-mentors (Each will also write a statement/letter included in the proposal)
 FORMCHECKBOX 
  Biosketches for Mentor/Co-mentors
 FORMCHECKBOX 
  Current and Pending Support Pages for Mentor/Co-mentors (Instructions) (Example)
 FORMCHECKBOX 
  Review Specific Budgetary Instructions (SF424 R&R; including IC specific requirements)
 FORMCHECKBOX 
  Cover Letter Component (Use PHS398 cover letter form/instructions) 
 FORMCHECKBOX 
  Career Development Award Supplemental Form (Cayuse or SF424)
             FORMCHECKBOX 
  Research Plan plus Additional Information (Candidate’s Background, Career Goals and Objectives,         
                  Career Development/Training Activities during Award Period, Training in the Responsible Conduct  
                  of Research, Mentoring Plan, Statements by Mentor, Co-mentor(s), Consultants, Contributors, and


   Description of Institutional Environment).
 FORMCHECKBOX 
  Institutional Commitment to Candidate’s Research Career Development (will be addressed in part  

      by Chair’s letter)
 FORMCHECKBOX 
  Citizenship Status
LINKS:
SF424  R&R Application Information:  http://grants.nih.gov/grants/funding/424/index.htm#inst 
All K Award FOA’s:  http://grants.nih.gov/training/careerdevelopmentawards.htm
Responsible Conduct of Research:  http://grants.nih.gov/grants/guide/notice-files/NOT-OD-10-019.html 
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