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Graduate School of
Biomedical Sciences
FORM GSBS54: COURSE APPROVAL REQUEST

All new courses or revisions to existing courses must meet GSBS Curriculum Standards and GSBS Course Grades Standards and be approved by the GSBS Graduate Council.
PROCEDURE FOR NEW COURSE APPROVAL

1. Course Coordinator completes form and submits to the appropriate Graduate Program Director(s) via email for review and approval.  This person is considered the primary faculty and will receive course rosters and grade rosters.
2. Graduate Program Director should review and if approved, submit via email to Annette Stratton Annette.stratton@umassmed.edu 

3. The Graduate School office will refer the new course proposal to GSBS Curriculum Committee for review and presentation to the Graduate Council at its next meeting.

4. The Chair of the Curriculum Committee will contact the Course Coordinator if any additional information is required.

5. After Graduate Council has voted on the new course, the Graduate School office will notify the Course Coordinator of the outcome and will provide the new course information to the Registrar.
FOR MODIFICATIONS:  Include only those sections that are changing

FOR DELETIONS:  Please note in Course Description section if this course is being replaced by another course; deletions do not require Graduate Council Approval.

	Effective Date:  
	     
	
	
	

	Check one:
	
	

	 FORMCHECKBOX 
 NEW course


	 FORMCHECKBOX 
 MODIFICATION of existing course #      
	 FORMCHECKBOX 
 DELETION of existing course #      

	
	
	

	     
	
	     

	Request Submitted by
	
	Date

	     

	Catalog Number (to be completed by GSBS after approval)

	     

	Course Title/Name

	     

	Course Description (Please limit to 50 words)

	     

	Course Coordinator

	     
	
	     

	Coordinator’s Room #
	
	Coordinator’s Phone #

	     

	Faculty (Must be GSBS Member)

	     

	GSBS Program

	Will this course be offered jointly with other GSBS programs?   FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No
If yes, please list other programs:      


	GSBS Course Type:
	 FORMCHECKBOX 
 Advanced Topic 
	 FORMCHECKBOX 
 Journal Club
	 FORMCHECKBOX 
 Seminar
	 FORMCHECKBOX 
 Tutorial

	The course number will be assigned by the Graduate School, based on the course type

	Semester Course Offered:
	 FORMCHECKBOX 
 Fall
	 FORMCHECKBOX 
 Spring
	 FORMCHECKBOX 
 Summer
	

	Frequency Course Offered:
	 FORMCHECKBOX 
 Annually
	 FORMCHECKBOX 
 Odd Years
	 FORMCHECKBOX 
 Even Years 
	

	Number of credit hours: 
	 FORMCHECKBOX 
 4
	 FORMCHECKBOX 
 3
	 FORMCHECKBOX 
 2
	 FORMCHECKBOX 
 1.5
	 FORMCHECKBOX 
 1
	 FORMCHECKBOX 
 Other       

	Credit hours for a course are based on the number of times a course meets each week (i.e., a 3 credit course will meet for 3 hours each week).  

	Grading Method
	 FORMCHECKBOX 
 Letter Grade  
	 FORMCHECKBOX 
 Pass, Marginal Pass, Fail
	
	

	GSBS STANDARD:  The Course Coordinator will determine the appropriate grading for a course based on the content, structure and objectives of the course. A justification for the grade will be included in the New Course Proposal which is reviewed by the Curriculum Committee and approved by Graduate Council. 

	Prerequisites:      
Maximum Acceptable Enrollment:      
	

	Minimum Acceptable Enrollment:      
	

	Is this course required for your program?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Will this course meet the student’s requirements for your program?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Will course have a final exam?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	May course be repeated for credit?  
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If yes, how many times:      
	
	

	Will this course be offered jointly with the Medical School?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If yes, list Medical School Course Number and Name:      

	Will this course be using Blackboard Vista?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	COURSE SCHEDULE INFORMATION:  Course Schedule should be submitted to the Graduate School office at least two weeks before the class start date. This should include all faculty teaching course.

	EVALUATION PROCESS:  All GSBS Advanced Topics Courses must be evaluated using the standard GSBS Course Evaluation Form.  The final evaluation should be submitted to the Graduate School office within two weeks of the class end date.


Form of the Graduate School of Biomedical Sciences

University of Massachusetts Medical School

Last Updated: 9/13/2011
Page 2 of 2
GSBS_54_Course_Approval_Req

