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Graduate School of
Biomedical Sciences
FORM GSBS48: NOTIFICATION OF INTERNATIONAL TRAVEL FOR GSBS STUDENT ON A VISA

GSBS POLICY:  All GSBS students in the United States on a visa are required to do the following whenever they are planning on traveling outside of the United States

· Complete a GSBS Notification of International Travel form and obtain approvals

· Except in extenuating circumstances, all requests must be approved before the airline tickets are purchased 
· The student must receive approval from either their Thesis Advisor or the faculty in which they are currently completing a Lab Rotation, and the Graduate School Dean
· Registrar:  After receiving Graduate School approval the students needs to request an Enrollment Verification & Official Transcript from the Registrar  

· ISSO:  The student must also make an appointment with the International Students & Scholars (ISSO) office to endorse your documentation.  (Check the ISSO webpage for specific Travel Advice.)

The purpose of this policy is to assure that the student has all necessary documents to both enter the International Country and to return to the United States.  

Period of Travel:  Graduate Students receive 20 Academic Break days each academic year (09/01 to 08/31).  These days must be used within that year and may not be accrued.  

· If travel plans exceed 20 days, the student may be placed on an Unpaid Leave of Absence for the stipend and they may be placed on Academic Leave of Absence until they return to campus.  

· If, due to unforeseen circumstances, the student is unable to return to campus within the 20 days, the student may be placed on an Unpaid Leave of Absence for the stipend and may be placed on Academic Leave of Absence until they return to campus.

· The decision for both of these circumstances is at the discretion of the Dean in consultation with the Student’s faculty.

	INSTRUCTIONS:  Complete this form, have signed as appropriate and return to the Graduate School office.  This may be faxed (6-3659), sent via interoffice mail (GSBS, Room S1-824) or hand delivered.  Because a signature is required, it cannot be sent via e-mail.

	Student 
	

	Thesis Advisor or
Lab Rotation Faculty
	


	Travel Information

	Departure Date

	Return Date

	# of Days Student will be off campus


	City and Country Traveling To: 

	Purpose of Trip: 

	Student’s Signature
	Date


	Approvals

	Thesis Advisor or
Lab Rotation Faculty
	Date

	GSBS Dean

	Date

	


	For GSBS Office Use – Distribution

	GSBS Staff:
	Date
	( GSBS Student File
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