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THE MASSACHUSETTS TOBACCO TREATMENT SPECIALIST

TRAINING AND CERTIFICATION PROGRAM

University of Massachusetts Medical School

Center for Tobacco Treatment Research and Training
55 Lake Avenue North

Worcester, MA  01655

Effective March 30, 2012

Certified Tobacco Treatment Specialist Recertification Policy

A. Application Procedure

The University of Massachusetts Medical School will make every effort to notify Certified Tobacco Treatment Specialists (CTTSs) when it is time to apply for recertification. However, it is the responsibility of the CTTS to keep abreast of where he/she is in the certification cycle and make timely application for recertification. Please keep in mind that we cannot notify you of your certification status or communicate with you about continuing education opportunities if you do not keep us apprised of home address, employment changes or other contact information changes.
1. Recertification Deadlines:
· May 31: all CTTS/CTTS-M certified between January and June
· November 30: all CTTS/CTTS-M certified  between July and December
2. Applications for Recertification must include the following:

· A completed “Application for TTS Recertification” form. This 3-page form must be signed and dated and include all of your current contact information.  Please submit this application at least 4 weeks before your current certification expires.

· Documentation (proof) of 15 hours of continuing education specific to tobacco treatment. (This is part of the Application for TTS Recertification.) The following section outlines the specifics of the continuing education policy.
B.  Continuing education policy

1. Introduction 
A Certified Tobacco Treatment Specialist, either Master or Entry Level, must obtain 15 hours of continuing education units (CEUs) within the two-year certification cycle. Periodically, UMass Medical School (UMMS) will offer continuing education programs and they will be promoted to certified tobacco treatment specialists; CEU records will be kept for these programs. We will also notify CTTSs of continuing education opportunities available through other tobacco treatment programs as they become known to UMass Medical School staff.  All 15 CEUs must be specifically related to the treatment of tobacco use and dependence; programs related to prevention or advocacy will not be accepted unless the CTTS can provide documentation that the session(s) addressed at least one TTS core competency.

Please note: Of the required 15 CEUs, at least 5 CEUs  must be from attendance at tobacco-treatment related conferences, workshops, seminars, webinars or online courses. Up to 5 CEUs may be earned through teaching or presenting papers and posters at professional conferences or serving on TTS Review Boards, and up to 5 CEUs may be earned by reading professional, peer-reviewed journal articles. CEUs may also be earned by taking graduate level courses related to tobacco treatment competencies. See below for details. 

It is the responsibility of the Certified TTS to keep track of all his/her accrued continuing education units.

2. Categories of continuing education:

· Category I Credits: Attendance at tobacco treatment related conferences, workshops, seminars or webinars sponsored by professional organizations and agencies; successful completion of treatment-related online courses. At least 5, but as many as 15, CEUs may come from this category.
This category includes programs and conferences offered by local, federal or state agencies and organizations, tobacco control programs, medical schools and universities, substance abuse organizations and voluntary organizations such as the American Cancer Society or the American Lung Association. 
Online courses will be accepted as continuing education opportunities. The courses/programs MUST be related to tobacco dependence and its treatment. Participating in online continuing education programs is acceptable if the participant can produce a certificate of attendance or some other documentation of their participation.
To claim credit for attendance at Category I conferences, workshops and seminars, or online courses, Certified TTSs must demonstrate its relevance to tobacco treatment by submitting a course agenda or objectives along with a certificate of attendance showing dates and hours, or a certificate showing successful completion of the online course.
Courses listed on the Center website http://umassmed.edu/tobacco/training/CE.aspx qualify for Category I Credits. 
· Category II Credits: Review of current tobacco treatment related articles from peer-reviewed journals. Up to 5 CEUS may be from this category.

This category allows a CTTS to read and critically review current journal articles that will enhance his/her tobacco treatment skills. These articles MUST be current, that is, within the past 12 months and be from recognized peer-reviewed journals such as Tobacco Control, Nicotine and Tobacco Research, the American Journal of Public Health, the Journal of the American Medical Association or the British Medical Journal.


To claim this credit, the TTS must critically read the article and submit the following 
information for EACH article reviewed:



1. The name, authors, source and date of the article, and the date article was read.



2.  One paragraph that explains the content and conclusions of the article.



3. One paragraph that describes how the TTS will use this information to improve 

                 his/her tobacco treatment service delivery.


Reviews should be submitted with the Recertification Application. One CEU will be 
awarded for each article read, up to the maximum of 5 for this category. It is expected 

      that the CTTS will spend at least one hour per review.

·      Category III Credits: Presentations at conferences, workshops or trainings; 

         participation in UMass Medical School TTS Review Boards. Up to 5 CEUs may

         come from this category.

This category includes presentations at events attended by professional audiences and includes such events as conferences, seminars, workshops, teaching courses such as Basic Skills, Core Certification modules or continuing education courses, participating in UMass Medical School TTS Review Boards, or providing formal tobacco treatment in-service training within your agency to staff members, such as grand rounds or staff development meetings. Note that if you teach the same course multiple times, you may claim credit for teaching the course one time only. 
This category also includes presentation of a poster or paper at a professional conference such as the National Tobacco Control Conference, or the publishing of a paper in a peer-reviewed journal. An outline of your presentation or poster, or the citation from your article, must be submitted along with the CEU documentation form. 
Earn 1 CEU for each hour spent presenting or for each poster/paper presented.   

For each journal article published:

1. 4 CEUs for sole authorship of journal article (peer-reviewed); TTS must include a copy of first page and full citation.

2. 2 CEUs for co-authorship of journal article (peer-reviewed); TTS must include a copy of first page and full citation.

3. 1 CEU for authoring (sole or joint) an article in a non-peer-reviewed journal. TTS must include a copy of first page and full citation.

Earn up to 2.5 CEUs for each TTS Review Board. No more than 5 CEUs per 2-year cycle can be obtained from Review Boards.
· Category IV Credits: Successful completion of graduate level work in a related field, including coursework in addictions, counseling, or educational theory. Up to 8 CEUs may come from this category.

To claim credit for graduate work, the course(s) must be related to Tobacco Treatment Specialist core competencies, and should be approved ahead of time by the CEU administrator (cttrt@umassmed.edu). A transcript of the course(s) must be submitted along with the CEU documentation form. CTTSs may receive 4 CEUs for each credit earned, up to the maximum of 8 CEUs. Note that we cannot grant CEUs for undergraduate work. 

C. FEES
1. Recertification Fees: $50

2. Late Fees
· Late Status: CTTS/CTTS-M who have not paid their annual renewal fees by the recertification  deadline are considered late.
· Late Fee: Up to three months late: $25 (Total due = $75: recertification + late fee)
· Reinstatement Fee: More than three months late: $50 (Total due = $100: recertification + late fee + reinstatement fee )
3. Lapsed Status: CTTS/CTTS-M who have not paid their recertification fee within one year of the deadline are lapsed. They are no longer considered CTTS/CTTS-M.
4. Certification Fee: $250  CTTS/CTTS-M whose certification has lapsed may apply for a new certification as outlined below.
D. New Certification for Lapsed CTTS/CTTS-M
1. Application Process

· CTTS/CTTS-M whose certification has lapsed are not required to repeat any of the training requirements. Candidates applying for certification must meet the following criteria
· Documentation of at least 240 hours of tobacco treatment experience within the past 5 years
· Completion of the current TTS Exam with a score of 75% or better
· Submission of a case study reporting on a client seen within the last 2 years
· Successful oral review of the case study
2. Review Options
· Candidates applying for certification may request the following review materials
· Study guide: no fee
· TTS Manual: $50
· Candidates wishing to re-take the TTS Core Training may register for class and are not required to re-take Basic Skills for Working with Smokers.
·  Fee: $1000
If you have questions about the recertification policy or need a copy of the CTTS Recertification Application and Information Update Form please email cttrt@umassmed.edu
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