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Individually Designed Electives / Research

Elective schedule changes can only be made with written consent of your Advisor/ Specialty Mentor (on your PEP), the Elective Coordinator, and the Associate Dean for Student Affairs.  Two months notice is requested when adding or dropping an elective.  An exception may be made if there are extenuating circumstances.

Students may design an individual elective experience tailored to meet a specific interest.  The elective may be taken within the UMass system or as an away elective.  Individually designed electives can be Type A, B or C but must have the sponsorship of a UMass faculty member within the field of the proposed elective. 

Students:  

(1) You and the elective coordinator will write a description of the elective documenting the goals, methods of teaching, number of patients to be seen, supervision level, Type of elective (A, B or C), length of elective and grading basis (O/AEP/EP/BEP or CR/NCR).  After completing Section ( of this Elective Application, instruct the elective coordinator to 'approve' your completed Application and forward the Elective Application and the elective description to you.  If approval is through e-mail, the e-mail trail will serve as their 'electronic signature'.

(2) Secure a UMass Faculty Sponsor willing to review the elective description and certify the elective meets the requirements for UMass elective credit [Type A, B, or C].  The Faculty Sponsor must be in the field of the elective.  Instruct the Faculty Sponsor to complete the top portion of Section ( and return the approved Application to you.  If approval is through e-mail, the e-mail trail will serve as their 'electronic signature'.
(3) You must forward the approved Elective Application and the Elective Description to Student Affairs [hard copy or electronic].  If approvals have been through e-mail, send the approvals to electives@umassmed.edu and include the e-mail trail.  You can also bring a hard copy of the approved Elective Application / Elective Description to Student Affairs.  
*    IF the elective(s) is on your PEP and you have completed all paperwork and paid any fees for the visiting school, you're done!  

*    IF the elective(s) is NOT on your PEP, you will need to submit an amended PEP showing this elective.

UMass Faculty Sponsor:  

(1) Complete the top portion of Section (.  Attach your electronic signature and check if you Approve / Deny the Request.  

(2) Save the document to your hard drive**, create an e-mail and attach the updated & saved form to the e-mail.  

(3) E-mail the completed Form back to the student.

Elective Coordinator:  

(1) Complete the bottom portion of Section (. Attach your electronic signature and check if you Approve / Deny the Request.  

(2) Include the approved start date for the elective.

(3) Save the document to your hard drive**, create an e-mail and attach the updated & saved form to the e-mail.  

(4) E-mail the completed Form back to the student.

** If the document opens in a web navigator page (Explorer or Netscape) you can still save it as a Microsoft Word Document (.doc) in the Save As… menu by selecting Microsoft Word as the file type and/or by ending the file name (which will be your name) in .doc
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*  A copy of the Elective Coordinator's written approval will be accepted in lieu of electronic signature.  

    See (3) of Student's Instructions regarding sending elective confirmation.  

     ** Explanation for requesting to drop elective:      

Associate Dean for Student Affairs:      
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