SBC Credit Card

Expense Request Form

Today’s Date:

Date / Time credit card needed:

(Must be at least 3 days from today’s date.)

Student's Name:

Name of Student Group:

Date of Event:

Amount of Approval: $

Purpose:

_______________________________________

____________

Student’s Signature                                                     Date

Reminder: Return to Judy Holewa and attach a copy of the SBC approval for this expense. Note: because UMass is tax exempt, purchases made using the credit card should not be charged state sales tax.
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