Withdraw and Assign your Cart to a Different Requisitioner
1) Find your cart by clicking on the Cart icon, then My Carts and Orders, View Draft Shopping Carts
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2) To withdraw your card and assign it to a different Requisitioner, find the cart from the Cart Tab, then click ‘Unassign’ on the right
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3) Your items will be returned to you.  Click ‘Proceed to Checkout’
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UnitPrice  Quantity Total
remseis:  Dell Optiplex 9010MT I7 4GB 500GB no Monitor 79500 U0 [1 795.00 U0
‘Add to Favorites Part Number  WCA-9010MT-4GB-NOMON .
change
Manufacturer Dl price...
. Contract MHEC-£05-0021-UMWOR + more nfo..
CETT=E TECHNOLOGY chanbe

Commodity Code  [Computers - Desktop/laptop - (UMMS only)
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4) From the Final Review tab, Click ‘Assign Cart, select a Requisitioner from your Profile values or click on ‘Search for Assignee’ to find your alternate Requisitioner.  Once you have selected a new Requisitioner, click ‘Assign’
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A\ Almost ready to go! The list below needs to be addressed before the request can be submitted.

« Address is incomplete: Shipping address

Note: After a cart is submitted, it can be viewed via History. Prior
to being submitted, the cart can be viewed in Draft Carts and can
be unassigned (withdrawn) if needed.
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