













After the priority scores are released, NIH sends an email to the PI requesting JIT information for grants within the competitive range for possible funding.  Applicants are required to submit their information using the JIT feature of the eRA Commons at least 60 days before the applicant’s proposed project period start date (or sooner if requested by the IC).


ALTHOUGH ECOMMON WILL SHOW A JIT LINK; APPLICANTS SHOULD NOT SUBMIT ANY JIT INFORMATION UNTIL IT IS REQUESTED BY THE GRANTOR AGENCY.  


*******************************************************************


Two ways to submit JIT information:


 On-line via the Commons (for simple requests)


Via fax or email (for more complex requests)


If there is a request by the PI for more than just the other support and dates of approval, you will be submitting paper documents for RF to counter sign and submit.








Just-In-Time (JIT) Instructions 


Updated 05/02/2013 Prepared by the UMMS 


Dept. of Emergency Medicine Research





1-2 Months prior to funding








Administrator sends email to all key personnel requesting the following information:


 Current Other Support:  Send �HYPERLINK "http://www.umassmed.edu/uploadedFiles/Other_Support_Instructions.doc"��other support instructions� along with a �HYPERLINK "http://www.umassmed.edu/uploadedFiles/NIH Other Support Sample.doc"��sample� as an attachment.


Approval Certifications for Project Performance Sites only: Pending or out-of-date approvals are not acceptable. 


	If Human subjects are involved, provide the assurance type and number (if changed from the initial submission) and the Certification date of the IRB Review and Approval.  


	If Vertebrate Animals are involved, provide the assurance number (if changed from the initial submission), verification of IACUC approval with date, and any IACUC imposed changes.


Human Subjects Education:  For grants involving Human Subjects, provide certification that each person identified under Key Personnel involved in human subjects research has completed an education program in the protection of human subjects.  �HYPERLINK "http://www.citiprogram.org/default.asp"�www.citiprogram.org/default.asp�


Human Embryonic Stem Cells (hESCs): If the proposed project involves hESCs and the applicant did not identify an hESC line from the NIH Human Embryonic Stem Cell Registry in the application, the line(s) may be submitted as an “Other Upload” file. 


Any other information requested by NIH, i.e.: budgetary items, application errors, clarifications or response to summary statement.


Request a 5 business day receipt of the above items.





2 weeks








Electronic or Paper Submission





Paper





Electronic





Principal Investigators or Administrators can upload JIT information into the Commons. 


Send email to �HYPERLINK "mailto:JIT@umassmed.edu"�JIT@umassmed.edu� informing RF the JIT documents are ready to submit








Cover letter signed by PI addressing issues and below documents  (leave room for SO to counter sign)








CHECKLIST -- Send the following documents to RF for JIT submission (�HYPERLINK "http://www.umassmed.edu/uploadedFiles/JIT_UMASS_Instructions.pdf"��UMass Instructions�) 


Include official NIH email request


Other support for key personnel


Copies of IRB and/or IACUC approval letters


Human Subjects Education (list the following information): the names of the key personnel who are responsible for the design and conduct of the study; the title of the education program completed by each named person plus a brief description of the program.  Attach Human Subject certificates for all key personnel to this document.


All other information requested by NIH





NOTE:  All documents submitted to the NIH must either bear Research Funding officer signature or be submitted electronically directly from Research Funding to be deemed “Official Correspondence” by the NIH.





Principal Investigator will receive a confirmation email from NIH commons upon submission








